
 
 

 
 

Internal Moderation 

 

Moderation is not about 
passing or failing but about 
providing feedback and 
guidance and ensuring that, 
within your own youth group, 
everybody is treated equally . 

 

In order for this to happen 
independently, it is preferred 

that the Award Group Worker, the youth worker who has been supporting the Award 
Group, cannot complete Internal Moderation.  Two Award Group Workers within the same 
youth group can act as Internal Moderators for each other. 

 

Moderation is a process that should ensure that the peer assessment criteria have been 
interpreted appropriately and that young people receive certificates that reflect their 
achievements. 

 

Signing this box tells Youth Scotland that the Internal Moderator has checked over the 
form and is satisfied that this Challenge Sheet is complete and an accurate reflection of 
achievement. 

 

You may wish to use the External Moderation Feedback Form as a checklist for your own 
internal moderation.  See Appendix C. 

 



External Moderation 
 
External Moderation Form 
After Internal Moderation, the next step is to advise Youth Scotland that you have 
completed Challenge Sheets ready for certification.  This is done using the External 
Moderation Form.  Please complete the form using the instructions that come with it  - See 
Appendix B.  This can be faxed, posted or, preferably, emailed to Youth Scotland.  
Contact details are printed on the back page of this booklet. 
 
On receipt of the External Moderation Form, Youth Scotland will identify a random sample 
by marking the box in the left hand column and return a copy of the form to the Award 
Group Worker. If a group is submitting for the first time, 100% evidence will be requested. 
For future submissions, groups will be asked to submit evidence for a randomly selected 5 
young people or 25% of the group - whichever is the greater. 
 
The Award Group Worker should then send the originals of all Challenge Sheets, plus the 
accompanying evidence for the sampled Challenge Sheets with a clear means of 
identifying which evidence belongs to which Challenge Sheet. 
 
All these materials will be returned to the Award Group Worker along with the certificates. 
 
External Moderation Process 
The purpose of External Moderation is no different from that of Internal Moderation, but 
that it happens within a national context, ensuring that young people from throughout the 
country are interpreting the assessment criteria for the Awards in the same way. 
 
Moderation is a process that should ensure that the peer assessment criteria have been 
interpreted appropriately and that young people receive certificates that reflect their 
achievements. 
 
Accreditation 

The Dynamic Youth Awards are developed and operated by Youth Scotland.  
The Awards are externally moderated and accredited by ASDAN (Award 
Scheme Development and Accreditation Network).  ASDAN is a National 
Qualifications Framework approved Awarding Body. 
 
Credit rating by ASDAN of the Dynamic Youth Awards provides credits that 

allow accelerated progression into other awards and qualifications including Youth 
Achievement Awards, ASDAN Awards and the Certificate of Personal Effectiveness.  
 
Appeals 
There is no appeals procedure for the External Moderation process because the process 
is about feedback rather than making assessment decisions.  A young person making an 
appeal about their own Award should do so to their own Award Group.  Youth Scotland 
would welcome the opportunity to discuss with you any feedback that you have received. 



Certificates 
 

Certificates are produced to represent three levels of accumulated time commitment: 
 
 
 
 
 
 
 
 
 
 
 

1 Star           
5 – 15 hours 

2 Star           
Up to 30 hours 

   

   

3 Star           
Over 30 hours 

 
 

If a young person goes on to complete another Dynamic Youth Award, they will carry 
forward the time they have completed on previous Awards. This will be added to their total 
Dynamic Youth Awards hours and recorded on their certificate. 
 
A sample completed certificate can be found on the next page. 
 
It is the responsibility of the Award Group Worker to check the accuracy of the information 
used to print the certificates.  Youth Scotland cannot be held responsible for replacing 
certificates because of errors on the information supplied to Youth Scotland.  A charge of 
£2.00 will be made for replacement certificates.  If Youth Scotland has transferred the 
information incorrectly, no charge will be made. 



Sample Completed Certificate 
 
 



 
 

Please ensure that you read the guidance notes on the reverse of this form before using it to 
advise Youth Scotland of the completed Dynamic Youth Awards Challenge Sheets that you wish to 
have externally moderated and certificated. Please also note the dates and guidelines for External 

Moderation meetings and procedures as enclosed. 
 

The completion of the Equal Opportunities information (Columns marked #) on this form is 
optional, however, this information is used for monitoring purposes and will support the 
development of the Dynamic Youth Awards.  Please refer to the attached guidance notes. 

Please contact office@youthscotland.org.uk if you would like an electronic copy of this form. 
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OPERATING AGENCY: _________________________________________________________ Reg. No: ________ 
 
YOUTH GROUP/SCHOOL: _______________________________________________________________________  
 
Tick the appropriate box to identify whether you wish the Operating Agency or Youth Group name to appear on the printed 

certificate.  Operating Agency Name �  Youth Group/School Name � 
 
NAME & ADDRESS FOR RETURN OF CERTIFICATES   _______________________________________________ 
        
Name:_________________________________                     _______________________________________________    
 
Address:_______________________________               _______________________________________________   

Dynamic Youth Awards
External Moderation 

mailto:office@youthscotland.org.uk


 
 

 
 
Certificates will be produced using the information from this form for correct spelling of names of candidates and Youth 
Group/School.  Additional information will be taken from the Challenge Sheets to identify level of responsibility, hours and 
Special Contribution/Unique Achievement to be accredited.   
 
1. Operating Agency and Youth Group/School Details: 
   The name and registration number of the Operating Agency should be printed clearly in block capitals at the top of the sheet.  The 

name of     the Youth Group/School will be printed on the certificate unless otherwise requested. 
 
2. Name / Date of Birth / Gender: 
    A charge will unfortunately have to be made for replacement certificates where incorrect certificates have been issued as a result of 

incorrect spelling or lack of clarity on External Moderation Forms. Names of candidates and gender as required on certificates should 
be printed in block capitals. Please indicate the date of birth of the candidate – this information is used to identify candidates for 
accreditation of cumulative hours.  Gender should be indicated with an M or F. 

 
3. Equal Opportunities Data: 

Ethnic origin / disability should be indicated using the appropriate numbers and or letters below. If the young person belongs to an 
ethnic group that is not listed, they should, if they wish, specify this alongside the given code (see below for example). Similarly, if a 
young person has a disability that is not listed and they wish to specify this, they should feel free to do so against the given code. 
Information requested in columns marked # is optional. However, gathering this information is needed for monitoring purposes and 
will support the development of the Awards. Please ensure that candidates are asked how they wish to be described.  

 
    ETHNIC ORIGIN:       DISABILITY: 
 
    White: 
 

01 British       N No Disability 
02 Irish       A Visual 
03 Any other White background     B Auditory 

C Speech 
    Mixed:         D Mobility 
         E Dyslexic 

04 White and Black Caribbean     F Other 
05 White and Black African     G Combination  
06 White and Asian       of above 
07 Any other Mixed background     H Candidate  

Prefers not to  
    Asian or Asian British:        say 
 

08 Indian 
09 Pakistani 
10 Bangladeshi 
11 Any other Asian background 

 
     Black or Black British: 
 

12 Caribbean 
13 African 
14 Any other Black background 

 
     Chinese or any other ethnic group 
 

15 Chinese 
16 Other ethnic group  (unlisted above) 
 
 
4. Award Group Worker: 

Please indicate the name of the Award Group Worker who supported the candidate in completing the Award (Initials can be used 
for repeat entries) 

 
Exemplar: 
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1 Jamie Inkster 140397 M 01 N Diane Eastman  
2 Toni Baxter 121096 F 06 E DE  
3        

Dynamic Youth Awards 
Ext. Mod. Form Guidance Notes 



 
Dynamic Youth Awards 

External Moderation

Operating Agency:  No. on EMF:   
Youth Group/School:  No. sampled:  
Reg No.:  Date:  Performance Level 

External Moderation Quality Indicators 
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EXTERNAL MODERATION FORM     
Operating Agency and Group/School name completed     
OA or Grp/Sch name to appear on certificate completed     
Return address completed     
Candidate’s names are legible     
D of B  and Gender info is complete     
     
CHALLENGE SHEETS     
The candidates name is clearly identifiable     
Challenge titles are clear and specific     
Two steps have been completed     
Peer Assessment of planning stage is signed and dated     
Planning sections are individual to candidates and appropriate     
Brief descriptions are completed and individual to candidates     
Number of hours have been completed     
Responsibility levels have been completed     
Skills achieved sections are completed     
Peer assessment statements represent youth ownership         
Statements reflect candidate achievement/unique contr.     
Internal Moderation name and signature complete     
     
EVIDENCE     
Evidence reflects responsibility levels on challenge sheet     
Portfolios are well organised and presented     
Evidence individual to the candidate is present     
Evidence of time commitment can be inferred or is present     
     
COMMENTS 

 
 
 
 
 

Certificates Deferred: 
 

0 

Reason: 
 
Certificates Presented: 
 

 

Externally Moderated by and signed on behalf of Youth Scotland: 
 




